Sample Template for Acceptance Test Report 


Test Report ID:
Describe the Acceptance Test Report ID


Product ID / Name: 
Describe the Name of the Product / Project


Product Version or Build:
Describe the Current Version or Build of the Product 

Present Owner : 
Describe the Name of the owner of the Load & Performance Test Plan Document at present.


Created On:
Describe the Date on Acceptance Test Report was created initially

Review On:
Describe the Date on Acceptance Test Report was last Reviewed & Updated

Review By:
Describe the Name & Position of the Reviewer. 


Review Comments:
Describe the Comments if any, whether comments have been incorporated or Not.

If some of the reviewers have minor disagreements, they may note their views before signing off on the document.

Current Version:
Describe the Current Version of the Acceptance Test Report Document

Signing Off Authority: 
Name
Position
Signature, Date


Describe the Name
E.g. QA Manager, Dev. Manager, Product Manager, Release Team Manager

Ideally, the approvers of this report should be the same people who approved the corresponding Acceptance Plan.


Structure of Acceptance Test Status Report:

1)
Date
Acceptance report date


2)
Test case execution status
1) Number of test cases executed today

2) Number of test cases passing

3) Number of test cases failing


3)
Defect identifier
1) Submitted defect number

2) Brief description of issue


4)
ACC number(s)
Acceptance criteria change document number(s), if any


5)
Cumulative test execution status
1) Total number of test cases executed 
2) Total number of test cases passing

3) Total number of test cases failing

4) Total number of test cases not executed yet


The test report is reviewed on a daily basis to understand the status and progress of acceptance testing. If serious problems are encountered during acceptance testing, the project manager flags the issues to the senior management.

At the end of the first and the second phases of acceptance testing an acceptance test the test team leader generates report. A template for a test report is outlined in the following Table. 

Structure of Acceptance Test Summary Report:

Sr.
Typical Components 

Detailed Description

1)
Report identifier
It uniquely identifies the report. It is used to keep track of the document under version control.



2)
Summary
Here we need to summarize what acceptance testing activities took place, including the test phases, releases of the software used, and the test environment. 

This section normally includes references to the ATP, acceptance criteria, and requirements specification.



3)
Variances
Here we need to describe any difference between the testing that was planned and the actual testing carried out. 

It provides an insight into a process for improving acceptance test planning in the future.



4)
Summary of results
Here document test results are summarized. 

This section gives the total number of test cases executed, the number of passing test cases, and the number of failing test cases; identifies all the defects; and summarizes the acceptance criteria to be changed.



5)
Evaluation
This section provides an overall assessment of each category of the quality attributes identified in the acceptance criteria document, including their limitations. 

This evaluation is based on the test results from each category of the test plan. 

The deviations of the acceptance criteria that are captured in the ACC during the acceptance testing are discussed.



6)
Recommendations
This section includes the acceptance test team's overall recommendation: 

1) Unconditionally accept the system, 

2) Accept the system subject to certain conditions being met, or 
3) Reject the system. 

However, the business experts of the supplier and the buyer organization make the ultimate decision.



7)
Summary of activities
This section summarizes the testing activities and the major events. 

This section includes information about the resources consumed by the various activities. 

For example, the total manpower involved in and the time spent for each of the major testing activities are given. This section is useful to management for accurately estimating future acceptance testing efforts.
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